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5. ERP-@z s1<f 1 <
MediaPro ERP-Q9 ¥<T business flow:

Client P roject /Order Q uotation C lient Approval D esign /Artwork P roduction C hallan
Delivery - Bill / Invoice - Payment - Money Receipt — Client Ledger - Actual Cost - Profitability -
Finance Reports

QFHG IS ©AT AR TSP (of FACET G LB TeTT W3 Client, Work Order, Invoice Q32
financial records-Q3 % S=AfFE ANF|

:. Dashboard

TRTE JoNTH STE o (AT QI ARSI FIST

I 3% 1)
CHIYTT AT Dashboard
T 10T 59214

1. ERP-(C® Login (< Dashboard 4]
2. Receivable, received/finance summary, FICSE SR 3 ATSHIT action (7Y |
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3. Quick document ACATSF *(¢eT Dashboard (JCF Quick Bill, Quick Challan 9T Delivery Label 4] |
4. Cash/Bank/MFS breakdown &ITSH X(eT Finance/Accounts LT T |

QAT F A
Dashboard ((< Client, Operations, Finance 3 Reports-A< JeT workflow-@Q T T J17 |

o. Clients
&b Business T Individual client-a3 master
ISt Bt profile (5fF 8 B 7 IS/ THFHT OF SIS
T
CRI #ATCa Clients
TCoT 1091 /<RI
+ Add Client <57 |

5
6. Client Type {9464 $2°: Business JT Individuall

7. 9m/@™A1H, contact, address QIS AT BT 57 T4 |

8. Save Fq|

9. Client profile 4(eT Overview, Projects & Orders, Brands / Products, Quotations, Bill / Invoice,
Payments, Client Ledger, Files / Proofs, Portal Access 3 Notes 3319 $P|

QT B &
Client (Sfs J(& ST ST Project / Order (S FT T

REEoL QN GEIG)
e Linked Job T Invoice 1T client <1 J delete FIT T F1; SIS 20T Inactive 3 |
o I (ST 5T Client ATFT TSI

8. Projects & Orders

N Client-AF IMBI ISR/ o121 /THTF IS
! Work Order B “Afase=T F4T
CRIATY AT Projects & Orders — + New Project / Order
SRS ISR

10. Client 15 Pz |

11. Job / Quotation Title T

12. Creative Assignment 3 Status fq¥7 S|

13. Work Sheet Items-@ Item/Product, Specification, Unit, Quantity 3 Rate " |

14. JRTS(T Smart Product Preset T5<9RIF S, prefilled value 14 edit $<T 1|

15. Artwork-99 Google Drive/Gmail link «¥<< low-res preview URL AT R(eT ol
16. Internal Printing Costing & Profit S0 estimated cost heads (15T FP|

17. Save Project / Order $<P< |
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QAT I A
Work Order (51 23374 %17 Quotation, artwork/production status, delivery, invoice 3 cost tracking
OFR FICSE M5 IS FT T

REICL L INCEIO)
e Banner/festoon/digital item-9< (%(@ width x height x rate per sq.ft pricing support (|
« Previous Work import S1eT%l workflow; Q&2 %<1 due SNI<1F Client Opening Due-(S (W 7|

¢. Quotation 8 Approval

Work Order-9< item/value client-(F quotation

<l 3(T(F (M3 WL approval record F7|
(P AR Project / Order — Quotation / Approval
T 10 TRRIF

18. Project / Order-9< item 3 selling value JT513 <P |

19. Quotation (&f/4e]d |

20. STATSHIT creative/ design charge, delivery charge, discount/VAT &S 2T ATBIR FPA |
21. Quotation PDF/print client-(& |

22. Client approval “ITSIIT #f< Quotation Approval action SRS FLP |

23. Approval information save ¢ |

QT I TR
Approved FIS Design/Production workflow-9 Q5T (F83T T¢I

RO QINICEIG)
¢ Internal costing client quotation-& print 23T ST F%; «ff back-office calculation|
 Cancel/Delete action T5IRIKT TS linked workflow JTBTR <P+ |

v. Artwork / Production Workflow

&TsTT item-93F design (A delivery 7% ST
IS FT
track 4TI
CRIATY AT Projects & Orders — Job Profile / Operations
I L0 TRRIG

24. Item Status 5<RI< <P Draft —» Quoted — Client Approved — Design in Progress — Awaiting
Artwork Approval — Printing / Production — Ready for Delivery — Partially Delivered —
Delivered|

25. Artwork/preview link J& < |

26. Client proof feedback 1(<T Files / Proofs <7 portal response (W41

27. Production ¢*I¥ X(<T item-(® Ready for Delivery ¢ |
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QIR I 2@
Ready for Delivery item (($ Challan/Delivery <7 JT(J|

B3P STodol
o Cancelled item/work STIeTT status; delivery quantity ordered quantity-Q3 (& (o 2N 71

1. Challan s Delivery

& $© quantity, (FIT UL Pl packing-9 delivery
RCR ©f record $¢ Challan (&5 3471
CRIATY AT Project / Order — Delivery / Challan
TTo LT TBRRIS

28. Delivery Now / Challan action 4&J|

29. Delivery Date |

30. Delivery destination 3 #<f Delivery Address |

31. SQATSIH Received By W32 landmark/location |

32. &G item-9F @R Challan-9 delivery quantity |

33. Packing, Master Cartons Q<% Sub Cartons / Master < < |

34. Save Delivery/Challan ¢ |

35. &S Challan edit % location/packing/quantity SCTLT |

QT I R
Partial delivery 2(eT item/job Partially Delivered 1<5(<; Mcf quantity delivery 2¢eT Delivered X(q|

3Pl TPl

 Delivery quantity remaining order quantity-a3 @ 3 17 41|
 Sub Cartons / Master (el S18® QFG Master Carton ATGH |

e Delivery address J145ol{eT<¢ validation S1(R |

v. Bill / Invoice

& Delivered/approved <It& client billing @<
receivable ¢ofJ FTI
S Flnapce / Bill / Invoice 3T Client — Bill /
Invoice
IC G109 <RI

36. Invoice list (S Fa/57efAE invoice Yef|

37. Client/Job 3 line items JT5TE P |

38. Issue date, due date, amount €3¢ status JTBIR FP |
39. Draft X final issue S I T BT AT FPeT |
40. Invoice PDF/print/download $|
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QAT I A
Issued invoice client receivable (&5 F(F; payment d7 T3 AT due YTHF|

B3P STodol
o Draft 3 Cancelled invoice receivable calculation-Q A% [{Ib® 21
e Payment invoice-9Q3 A& record F¢eT paid/due TN/ FTSIT update 3|

s. Payment 3 Money Receipt

Client-9d TSI 81297 $¢d Invoice due FHICAT,

IS BT account balance JiGIAT Q32 Money Receipt (&
4TI
- Bill / Invoice — Record Payment ST Client
Ledger — Record Payment
e 10T TIRRIS

41. Record Payment 3cJ |

42. Amount T; invoice due-Q3 @R W& |

43. (T Cash/Bank/MFS Account-«@ TIFT @0307, (110 4154 S|
44. Method {95657 24 Cash, Bank, bKash, Nagad qT Card|

45. Transaction Reference 3 Payment Date |

46. Save Payment |

47. Payment History / Money Receipts (< receipt ]|

48. Download PDF on MediaPro Pad <RI S|

QI P I
Invoice Paid/Partially Paid status update Z(<, Client Ledger update 3 @32 f9<1{6® account-9 income
movement (<

Bl L INCEIG)

o afSf recorded payment-Q QFfG Money Receipt CF |

e Money Receipt-499 QR payment verification page-9 current invoice status (w1¥|
e Money Receipt A5 landscape single-page pad format G59RI< F{|

so. Client Ledger

S Q< client-9< invoice, payment, due Q<X related
financial history Q&>7C&7 (4TI
CRIRIT AT Client — Client Ledger &)< Central Ledger
e 10T TIRRIS

49. Client {67 F=p4|
50. Invoice total, payment €32 balance due Tty w371
51. Due invoice ((F Record Payment $0o ATE |
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52. Money Receipt link (¢ receipt Y|
53. (&9 source (JTF movement 3T ©f reference T IR FF|

QAT F A
Ledger client receivable reconciliation-Q< L SA5(TI

5. Actual Job Cost 8 Vendor

e Production (It &$w supplier/vendor cost
record (< final profitability ¢TI
I AT Project / Order — Actual Cost / Job Cost
TCo LT TR

54. Cost head/item <5 |

55. Actual Cost amount fi |

56. Vendor/Supplier |

57. Paid IT Unpaid/Payable status 167 F ((TUH ATST) |
58. Paid %(eT Cash/Bank/MFS account 9164 |

59. Save Actual Cost < |

60. Profitability/Cost Variance 7[RI (W4 |

QAT PRI
Actual costs save 2(eT profitability «©<R cost variance update 2|

3P Modol

 Paid Actual Cost-93 &5 f9115® account-9 #H1¥ available balance (o 2(J |

 Balance ¥ 3(eT system Paid posting 3% $(1; Unpaid/Payable 2313 974, opening balance (75t
PP 3A<T incoming fund record FP|

o AfSTD selected item-9F Actual Cost STITSH|

s:. Accounts / Cash / Bank / MFS

& Business fund (1Y IR Q2 (HI9 source (A
AR DIpT 5302/ (I (02 ©f track ST
Finance — Accounts / Cash-Bank-MFS
(PTI ATC Breakdown
1T G109 /<RI

61. Account Name |

62. Type [4<(169 Sz Cash, Bank, Mobile Banking T Card |

63. 51f%& Opening Balance fi|

64. Add Account |

65. Breakdown-4 Date, Account, Source, Reference, Money In, Money Out 8 Running Balance (M|
66. View Source T related payment/job cost source e |
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QT I 3

Opening Balance + income - expense movement (J¢& current balance “13JT 1A |

B3P STodol
e Opening Balance <13< balance Eqmﬁ’r id; el opening balance 37 “IF@! balance el (WIS |

so. Expenses 3 Finance

& General business expense, capital, drawing,
transfer «32 financial movement record 3471
CRITY AT Finance
T 1T 5921

67. Expense X(&1 Category, Vendor, Amount, Date, Account «3% optional Job 157 =+ |
68. Save Expense P |

69. Business account transfer 2(s7 From/To account 3 amount |

70. Owner Capital 7 Drawing S(feT%! transaction fXGT(J record $ |

71. Finance summary 3 account balances e (wyH|

QAT I 2
Expense account balance $HT W2 Reports-9UF expense/profit summary-(o S (e

s8. Reports

RPN 91" >SS income, expense, profit, receivable
Q<X jobs by status (4TI
CRIRIT AT Reports
QIC LTCoT IRMF
72. From @3¢ To date {9116 S|
73. Apply BI5f4|

74. Income, Expense, Profit 3 Receivable KPI (W4
75. Jobs by Status table (4|
76. SACATSIH Export CSV IR $pA |

QT I R
ISV source SIFI1AT report period-Ad transaction income/expense €32 job status summary 13t
|

RO QINIGEIG)
o Report-ad Profit 3¢T selected period-9 transaction Income - Expense; ©f6 &fR6fG job-ad gross
margin-as J 43 &7 F7|
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s¢. Quick Bill / Quick Challan / Delivery Label

Y ERP record AT I19C¥ #® print/PDF document
(ofs w41l
CRIATY AT Dashboard — Quick Documents
I 0o T/RRIG

77. Quick Bill, Quick Challan ST Delivery Label f4<(16q $2+ |
78. Recipient/Company, Attention, Address, Mobile /g <P |
79. Item/description 3 TSHIT quantity/rate/packing i1
80. Delivery Label 3¢eT label count % |

81. Preview PDF 3T Download PDF 519 |

QINT P 3@
SIS printable PDF (of3 &S|

REICL L INCEIO)
e Quick tool Job, Invoice, Challan, Ledger I Finance transaction &/ ¢ 41|
o Delivery Label default 8 labels per A4 page; (@7 (o1 #I(3< page-Q T |

su. Printing Cost Calculator

& Printing production cost estimate save $<1 Q<%
quotation planning-9 JRITST FT|
(PRI AT Printing Cost Calculator
T 10T BRRIS

82. ¥4 calculation Y|

83. Paper/press/post-press/finishing 3&51f% AT costing input |
84. Calculated production cost JT518 FP |

85. TS calculation save F<P|

86. Saved calculation list (P 7ICAT calculation Y]+ T delete FP |

OFoT I R
Cost estimate Project/Quotation planning-93 reference X077 521 ST T |

BPFS ool
e Calculator estimate Q<R Actual Job Cost €< 9%; production ¢*I(¥ actual cost 3leTM©ICd record
PP

sa. Client Portal / Files / Proofs
Client-(F ©I9 orders, proofs/files W3R invoices

P T Mol (AT access (3T

CHIT AT Client Profile — Portal Access / Files / Proofs
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TCoT L0 /RRIF

87. Client profile (< Portal Access generate $<P|

88. STATSHIY file/proof job-QF JT share T |

89. Client portal (JC<F order, proof/file 8 invoice (WT® |
90. Proof response/feedback ERP activity-(© review ¢ |
91. Access SIS 9T ATR(eT disable |

QIANT I T
Client ERP admin access 9T (?I(3 ©IF 9% relevant records (TAT® 1|

B3P STodol
» Portal access link/token (5T« 14|
e Portal invoice view draft/cancelled invoice (1T S5 S|

sv. Settings s PDF Pad

& Company document appearance, PDF pad 9<%
ERP operational settings “/{<5IeTaT F71
CRIATT AT Settings
TCo LT BRI

92. Company/document settings J61% P |

93. Quotation, Invoice, Challan ¥3% Money Receipt-Q3 SIS PDF Pad upload FF|
94. Pad dimension requirement > $<P |

95. Save settings $CJ GEaI sample PDF generate ¢ AT FE|

QAT PRI
/9391 generated documents configured pad/layout S5<RRIT $ICT|

REICLRIMIGEIG)
e Money Receipt pad SI<*15% Half-A4 / A5 landscape 210 x 148.5 mm requirement (N( 5&7(J|

5s. Reset 8 Maintenance

Testing data “If<%Iq $II—company scope ST
administrator maintenance scope 13|
ERP Settings / WordPress Admin — Tools —
SRR MediaPro ERP Maintenance
TCo LT BRI

96. Company-level reset I5<IRI< FICT confirmation instruction ST FP|

97. Full testing reset B3YNTq@ WordPress Administrator maintenance page (J( J<RIT FP |
98. Reset-«qF (ST ATIISHIT invoice/report/data export BIRGI

99. Confirmation phrase f5&FSIT AT reset BT |
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Reset type W@ ERP operational/test records “If<&Ig 33|

REICL R IMICEIG)
e Full reset IOV destructive; live data-(o J<RIT FIT T
e Company reset tenant-safety check 3% X(&1 (STIF I bypass I 971

z0. tndafv9 Recommended Workflow

@4 Client 3¢eT S Client profile (o 4|

Work Sheet Items Q3% internal estimated costing /g FP |
Design/Artwork status update 3(< proof approval {1

Challan (&f5 (3 actual delivered quantity/packing record 4|

Client G f'teT Record Payment $9 «Q32 Money Receipt |

Production-«¥ supplier/vendor Actual Cost record $<p< |
Paid cost X(aT Jf5F Cash/Bank/MFS account 5I%F F+ |

100.

101.  Client profile (& New Project / Order (&5 4|
102.

103.  Quotation (®f¥ $F client approval record $4 |
104.

105. Printing / Production — Ready for Delivery $<|
106.

107.  Bill / Invoice issue $P|

108.

109.  Client Ledger-9 due ffetcy (w1

110.

111.

112.

113.

25. Troubleshooting

Job profitability ©<¢ Finance balance J1518 $<p |
U /NI (TCY Reports export FP |

STRTST 19/ Validation A9
Client delete (&% 1 Linked job/invoice 3% Delete 91 &(J Inactive $P4 |
Delivery save R(BR 1 Quantity remaining-9 & / Remaining quantity, address,
address (43 / packing invalid Master/Sub-carton ©<§
PP
Paid Actual Cost save R(B2 1 Selected account-« available Unpaid/Payable $<<, opening
balance % balance <7 incoming fund
record ¢ |
Money Receipt “ATCRA 1 Payment record 3« Invoice T Client Ledger ((®
Record Payment S|
Invoice due FHCR T Payment invoice-9g (5 315 Invoice (AP payment

record X9

record FP|

Quick Bill ledger-4 (7%

Quick Document 2RIFOSI

record (ofF F@ AT

Accounting 71 *(eT regular
Bill / Invoice T3]RIT FL|

Report profit 3 job profit fNeTCR
7

Report = transaction income-
expense; job profitability =
selling value J91¥ job cost

72 metric ST ST TR
FPA|
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Source audit notes

@2 edition-9 screen labels 3 behavior ¥eT6 admin/class-mperp-admin.php, admin/class-mperp-
suite.php, includes/class-mperp-documents.php, includes/class-mperp-pdf-engine.php «<3%
public/client portal source (3 ATBIR FAT R (TN source-Q HHE UI AT behavior (73, CTAH
oA feature FFAT FCH QTSI FIT 2|

si7q! illustrated edition-«9 live ERP screenshots (15t Fce1 ARS6 chapter-9 “ & click "
arrow/callout 372 ®/193 visual training manual ¢(ofs F1T TS|
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